Churches Checklist

	Church Name….
	Y/N

	Do all members of the team that govern the Church understand that they are Managing Trustees?
	

	Does the church have Safeguarding Children & Vulnerable Adults policies?
	

	Does the church have a Disability Discrimination Policy?
	

	Does the church have a Data Protection Policy?
	

	Does the church have a Health & Safety Policy?
	

	Has each these policies been formally reviewed during the last 12 months?
	

	Has the church submitted an Annual Return to the Baptist Union in the last 12 months?
	

	Has the whole church completed Level 1 Safeguarding Training (viewed film on BU website) in the last 12 months?
	

	Have minister(s), other leaders and all workers with children and vulnerable adults completed Level 2 training (by LBA Safeguarding trainer)?
	

	Have minister(s), deacons and the church safeguarding officer completed Level 3 training by LBA safeguarding trainer?
	

	Does the church have a designated Safeguarding Officer?
	

	Do all workers with children and vulnerable adults have valid Disclosure and Barring Service Certificates?
	

	Does the church have a First Aid kit?
	

	Does the church have an Accident book?
	

	Does the church have people trained at First Aid? (need one at every activitiy)
	

	Does the church have a designated fire officer?
	

	Does the church have a designated meeting point in case of fire?
	

	Has the church held a fire drill in the last 12 months?
	

	Does the church have an annual check on who has keys to the church building?
	

	Has the Health & Safety situation been checked for compliance with your policy?
	

	Does the main person preparing food have a valid food hygiene certificate?
	

	Does the church have valid insurance?  E.g. buildings, contents, public liability, personal accident etc.?
	

	Is the church registered with the Information Commissioner?
	

	Has the church installed CCTV?  If so, is it covered on the Information Commissioner registration?
	

	Has all electrical equipment been PAT tested in the last 12 months? Church & Manse
	

	Are all fire extinguishers current (check with Fire Brigade)?
	

	Have all smoke alarms been tested in the last 12 months?
	

	If the church burns fuel for heating, lighting or cooking, have carbon monoxide alarms been fitted?  
	

	Have all carbon monoxide alarms been tested in the last 12 months?
	

	Have heating boilers had a service in the last 12 months?
	

	Has wiring and fuse box been checked (e.g. free check from electricity supplier) in the last 5 years?
	

	Are all church premises in a good state of repair?
	

	Is the name of the church easy to see?
	

	Are external notice boards up to date and changed regularly?
	

	If car parking is provided by the church, are there appropriate disabled parking arrangements?
	

	Are the insides of church premises fit for purpose?
	

	Are the insides of church premises in good decorative order (compared to your home)?
	

	Has the safety of all fixtures and fittings been checked in accordance with your policies?
	

	Are the insides of church premises welcoming? 
Conducive to worship? 
Warm in the winter?
	

	Are the toilets in good order?

Clean?

Don’t smell?

Not freezing?

Good quality loo roll?

Hand drying facilities etc.?
	

	Is the kitchen in good order?

Clean?

Equipped for use?

Left as you would want to find it?
	

	If you serve coffee & biscuits as part of your hospitality, do you use quality materials?
	

	Are internal posters / banners / notices etc. in good condition?
	

	Does the church up to date licences with CCLI? (for songs, projection, videos etc)
	

	Are all fire doors ‘push doors’ ie can be opened without a key for quick exit?
	

	Does your church give to Home Mission?
	

	Do you have an Independent Examiner for your church accounts? Details of what is expected on this link

https://www.gov.uk/government/publications/independent-examination-of-charity-accounts-examiners-cc32
	


Useful link
BU ‘Help! I’m a Charity Trustee’ leaflet

https://www.baptist.org.uk/Articles/368670/BUC_Guideline_Leaflet.aspx 
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